Open for success




Open for success




Open for success




Portal Logging-in EW

glm:l (R custcare@sesami.com
Open for success

PSK Global Trading Post - Password Reset

(\\[ g e
WorldConnect Back To Login Page

Please key in your Organisation ID and User ID and press enter to reset your password.

GTP Password Reset for Administrator

E @ customercare@sesami.com
: To Customer Care
> 5
5 :

Dear Administrator,

orgiD

SESAMi the Leading Innovation &
Digital E-Marketplace in Asia

As per your request, your login password has been reset.

Your new password is :cBQVEEXT

"._ For assistance, please contact SESAMi Customer Care at (+65) 6333 1188 or email us at
K : customercare@sesami.com.

Training Kits Forgot Password? : ézil::;r::yéare
’x‘ Y : SESAMi (Singapore) Pte Ltd
"‘ A E 1 Changi Business Park Crescent
o e
Login with the Org ID, User ID and Password. Click “Sign In”’ to
proceed. You can reset the password by clicking “ forgot password”.

o »
-----------------------------------------------------------------------------------------------------------------------------------------------------------------
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Updating User Profile

E Open for success

mﬂwmdcu-,,,,m Admin My Account Private Hubs e-Invoice

User Profile View Profile

Logout

Update Profile

Company Profile

Bug'.ness Opportunities(Tender/RFX Publications)

Lem——

.
H

WorldConnect Admin My Account
H

User Profile

Company Profile

Private Hubs

e-Invoice

Logout

View Company Profile

Business Opportuni Update Company Profile

® Yes O No

{ To update the User & Company Profile, click Profile to
update. Click the “ Update’’ button to save changes

-------------------------------------------------------------------------------------------------------------------------------
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Open for success




Creating Non-Govt InvoiceNow

Open for success

WorldConnect Admin My Account Private Hubs & e-Invoice
H d

PEPPOL Invoice View PEPPOL Invoice

Credit Note Create Non Govt PEPPOL Invoice

Business Opportunities(Tender/RFX Publications) Upload PEPPOL Invoice

Create Govt PEPPOL Invoice

Financing Available
Create Purchase Invoice

\ Show| 10 v |entries Seangh: .

sssEsmssmEEmEnES
o
.

’0

4
; Y
: To create InvoiceNow invoice, please click e- :
: Invoice > Create Non Govt PEPPOL Invoice

SESAMi Confidential Proprietary 8



Creating Non-Govt InvoiceNow

Open for success

Key in the PEPPOL ID or UEN
numbers to search for ID

Create New Invoice

Header Attachment

*indicates a required field

Invoice Information Purchase Order Information

| Submit H Save as Draft H Cancel ‘

Invoice Type™: PEPPOL-INV v
Invoice No*: Purchase Order No:
Invoice Date™: 17/10/2023 [w) Payment Terms™: v
Tax Rate™ Standard-rated Supply (Tax Rat w Business Unit
Currency: SGD v
Invoice Description:
#~
B L »  0195:SGTSTIMDADEMOO9 Q ¢  SenderPEPFOLID: SRR

PEPPOL ID not found in directory. Please key in again.

Y Send Registration Email

If the UEN or PEPPOL ID is not

Please key in the recipient's email, the recipient
company's name and the sender company's name to send
the registration email

found in the directory, kindly key
the recipient email address and
: invite the company onboard with
i InvoiceNow Network

Recipient Email:

P invoicenow@sesami com

(to send an email notification to recipient)

(&

SESAMi Confidential Proprietary




Creating Non-Govt InvoiceNow

Open for success

Subject: PEPPOL REGISTRATION NOTIFICATION FOR PEPPOL ID Register

Dear SESAMiI,

InvoiceMow, a nationwide initiative for e-invoicing, is the future of efficient and seamless invoicing. We invite you to jump on board and join the InvoiceNow network to streamline your invoicing process.
Below are the simple steps for you to register:

Step 1: Register with SESAMI
Please click on this link to register: SWC Registration (sesami.onling

h
Step 2: Appoint SESAMiI as your PEPPOL Access Point. B

Step 3: Start InvoiceMow (PEPPOL e-invoicing).

By registering with SESAMI and utilizing the SESAMI World Connect (SWE) portal, you'll gain access to send and receive InvoiceNow invoices effortiessly. Best of all, there are no charges until March 20251

To view your invoices and enjoy the benefits of e-invoicing, please visit the ‘S_ESAMi World Connect Portal -
hitps.//sesami.online/psk/Login.jsp Y

For any inquiries or assistance, feel free to contact us at invoicenow@sesami.'t_:om We are here to provide you with the support and clarification you need.

Don't miss out on this opportunity to simplify your invoicing process and embrac'rg the future of invoicing with InvoiceNow.

To know more about InvoiceNow click Nere. v, B

Yours Truly, e,
InvoiceNow Team
SESAMI (Singapore) Pte Ltd

Invitation sent, and companies not in InvoiceNow Network, may click the register link
to receive PEPPOL ID. For any queries, please click here to learn more information from
IMDA

----------------------------------------------------------------------------------------------------------------------------------------------------------------

SESAMi Confidential Proprietary
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Creating NOn'GOVt |nVOiCENOW Open for success

ow Team -... @ Login | Mailchi . . ite | Wixcom @ ePlatform.
sesami.online says

Your customer has been found on InvoiceNow. Send them an e-invoice

A

nin My A via InvoiceNow! e-invoice

Create New Invoice

Header ‘ Submit H Save as Draft H Cancel

" indicates a required field

Invoice Information Purchase Order Information

Invoice Type™ PEPPOL-INV hd

Invoice No™ Purchase Order No:

Invoice Date™: 17/10/2023 (=] Payment Terms*: E ~
Tax Rate” Standard-rated Supply (Tax Rat ~ Business Unit:

Currency SGD ~

Invoice Description:

Recipient Information Sender Information

Recipient PEPPOL ID- Q Search favorites i 0195SGTSTSSMRECVO1
(* If sending via PEPPOL) “ arch Company Name... J ol l H
Click here for PEPPOL Directory. 0195:5GTSTIMDADEMOO2

IMDADEMO02

Recipient Email:

Qo send an email notification to recipient) E /

Key in the PEPPOL ID or UEN, and a box will prompt to inform that the company is under
InvoiceNow Network. You may bookmark the PEPPOL ID for future billing purposes.

SESAMi Confidential Proprietary 11



Creating Non-Govt InvoiceNow

Open for success

anmEmmEmmEnES

Invoice Type*™
Invoice No*
Invoice Date*:
Tax Rate™:
Currency

Invoice Description:

Recipient PEPPOL ID.
(* If sending via PEPPOL)

Click here for PEPPOL Directory.

Recipient Email
(to send an email notification to recipient)

Recipient Company Name*

Address Line 1

Address Line 2
Address Line 3
City

Postal(ZIP) Code
Country:

Receiver Contact Name:

&ce-vef Contact Phone

indicates a required field ."~.._

e,

N
Invoice Information Purchase Order Information

-

PEPPOL-INV*+..,
.

INVO13-APA-1103

17/10/2023

Create New Invoice

Standard-rated Supply (Tax Rat v

SGD

0195:SGTSTIMDADEMO02

invoicenow@sesami.com

IMDADEMO02

Singapore

67654321

Purchase Order No:

\ SUDmIIVH Save as Draft H Cancelr

....Paymenl Terms*: 30 Days
e,
.
Business Unn... Finance Dept
.,
.,
.,
.
..,
.,
L
.,
.,
.,
",
.,
Vz e,
oy

Q *x

Sender PEPPOL ID:

Sender Company Name

Sender Company Address:

City

Postal(ZIP) Code:
Country

Tax Registration No.
Sender Contact Phone:
Sender Contact Email:

Sender Contact Name

Recipient Information Sender Information

0195:SGTSTSSMRECV01

Recipient Billing Information Sender Billing Information

l SESAMi (Singapore) Pte Lt |

| 1 Changi Business Park Cn|

| Plaza 8 #02-1

| Podium C |
| |
|486025

|Smgapore |
| |
61234567

| CUSTOMERCARE@SESA

[euver |

e
L
.
.
0
e
.

(ST NN AN NN AR RN EAEAEAEEEEREEEEEEEEREREAEAEARERERERRREE,
.

o,

First, on the Header Tab, please
key in the details and click the
Details tab to input pricing

PCLLLLELLLELLLL S
Cansssssnsnsnnnns®

o, Q
esusssmsEssEsEEsEEEEEEEEEEsEEEEEsEEEsEssEssEsssssnsnesnannennnnnans®

SESAMi Confidential Proprietary

12



Creating Non-Govt InvoiceNow

Open for success

SRR RN EE AR EEEEAEEEEEAREEEEAREEEEAREEEEAEEREEEEERREEEE,,

' Click the line discount type to
: select discount per item or total
: amount (if any)

o
YaussEEEEEEEEEEEEEEEEsEEEEEEEEsEEEEEEEEEEEEEsEEEEEEssnEEnEs®

0

S RN NN NN AN NN EEEEANEEEANNEEEEEEEEEEEEEEEEEEEEEEEEE,
o

Click the line discount type to
select the percentage or amount
(if any)

o
YasssEssEsEEsEEEEEEEEsEEEEsEEEEEsEEsEsEEsEsssEsnssnennannns®

RCLLLLELLTTTTT TN

(S RN NN EEEE AR EEEEAREEEEAEREEEAAREEEAREREEAREEEEEEEEREy

To duplicate the item, click on
the dashboard icon

RLLLLELLLLLS
)
EELTTCETTT A

smsEEEEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEsEEEEEEEEA®

S NN NN NN RN NN NN AN AN AR NN EEAENEEEEEEEREEEEEEEEEEEEEEEE,
o .

To edit the line item, click on the
pencil icon; to delete the line item,
click on the ‘X’ button

RLITTTTTTT T ET TN
.
Yasnssnamannnnnnnns®

., 0
NmssEEsEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEsEEEEEEEEEEEEEEEEEEE®

.
Cansnnsnmmannnns®
.

Header Details Attachment

indicates a required field

2urchase Order Item No.

SR Number:

Part Number/Service item:

Ddescription*

"~
L
L
L
LN
LN
L
.
.,
.
LN
L
L
.
L
LN
.

Jnif of Mggsure™

LN
"~
L
L

nvoiced Quantity*:

L0
L0
LN
LN
LN
..
LN
L
L
L
.
ay

Jnit Cost*:

-Lime Discount Type-
-Line Discount Type-
Discount Per ltem

Discount on Total Amount

-ine Discount Type:

“a,
"y
"ay
"

b

N WLARW IEW EY 1TV Wi

PA-0022-011

GRN014-1485

1

Black Pen

plece

10000

0.80

| -Line Discount Type-

ine DiscolmtAmppnt:

LS
.
treea,,
"ay
.

.ine Discount (% or Amount). '--.._.....
tea,
v
i : -% or Amount- >,
-ine Total Amount: S
Percentagei%a)
-ine Item Tax: Amount

v
-% or Amount- v ‘
8000.00
-Line Item Tax- v

Purchase Order Item No

Update Item

Part Number/Service Item

Description

UoM

Invoiced Quantity

T EEENEEEEEEEEEEEEEEEEEEEEEEEEEREEEEE,

Submit ][ Save as Draft H Cance

RITTTTTS

amnannns

asmsssssssssssssnsgeennnnnnnunnannnn®

-
L P

eummmmmnnEm,

smsEEEEEEEEEEEsEEEEEEE SRR EEEEEEEEEEESEEEEEEEEEEEE

Unit Cost

Line Discount

s | PA-0022-011 GRN014-1485 1 BlackPen | piece 10000 0.80 0 8000.00 E]
>/ | 2 PA-0022-011 GRN014-1485 1 RedPen | piece 5000 0.80 0 4000.00 [Z]
B PA0022-011 ETT T TEee SCCO I CTTTI T PP I T R T Ay e g gy e e e e e e 2000 0> \Zl

s,
. -
¥ mE R R R R RN RN RN RN N RN RN RN RN N N RN RN RN NN N A RN N RN RN RN N A RN RN RN RN N N NN R E R E N NN N NSNS AN NN NEEENSEE SN NN NAEENSNSENANNENREENSESEEEEEEEEEEEEEEsEEsmEsnssmsnans®

Summary of Tax Rate

Standard-rated Supply 8%

Currency
SGD

Amount Before Tax

15800.00

1264.00

SESAMiCanfidential Proprietany

Amount Before Tax
Tax Amount
Total Amount After Tax

SGD
15800.00

1264.00

17064.00

13

Once completed, click save a
Draft or Submit

o

.
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Creating Non-Govt InvoiceNow

Open for success

Create New Invoice

m Attachment | Submit || Save as Draft H Cancel
" indicates a required field.

Attachment to Buyer if any

el TTTTTIRTEE T ...’ File Name URL Descﬂpuoﬂ Action
li;art\y fllle is uplqidid, pletase:ote : e —
i that only a specific format and up :
: . PR S, BT T TLL LTI Ch: File | No file ch
: to 10MB per file are acceptable. g o lie cnosen
Once done, click submit to Attachment Description:
: complete the submission :
e irerrenasrrrennnrrenanrrrnnnrrrnnnrrrennnrt o 4
External Reference(URL):
Note:

Acceptable file formats are .jpeg, png,.pdf, xisx only.

File upload allows only 10 MB per file.

SESAMi Confidential Proprietary 14



Creating Non-Govt InvoiceNow

Open for success

e s ) PEPPOL Invoice Listing
Sent Received
Sent Invoice
search Criteria
Invoice No | | PONO | |
Invoice Date From (ad Imm/yyyy Dl Invoice Date To | dd/mm/yyyy - |
Status LA" v | Buyer Name I |
s e LI ) S e s e -
INVITEST/Z.. PEPPOL INVOICE P000026 ZETTASOLUTION PTELTD 17 Oct 2023 17 Oct 2023 23,430.60 Failed O
IN T/iZ.. PEPPOLINVOICE P000026 ZETTASOLUTION PTELTD 17 Oct 2023 17 Oct 2023 SGD  23,430.60 Success ) )
%4013& PEPPOL INVOICE IMDADEMO02 170ct2023 17 Oct 2023 SGD  17,064.00 Pending = o
1 Ti0... P0O00093-
CVot1 ‘...I:I.E.PPOL INVOICE .\ IMDA BUYER TESTER 16 Oct 2023 16 Oct 2023 SGD  216.00 = Succis:s .y Paid i S
INVITEST/O. e, o =
%55—0 PEPPOL INVOICE 5322295 IMDA BUYER TESTER 16 Oct 2023 16 Oct 2023 SGD  32440° .." Success e P S
------ LI s :‘:‘.“ T ”
eeteseeseeteseeseesessessesessessesessesteseesestessessssessessesessessessssessessasessesseseasensis FE TR .

You may view your invoice [SENT/RECEIVED tab] by clicking the invoice no. Alternatively, you may click the printer button to
store your PDF invoices. You may also view the invoice submission status and response status from the buyer

SESAMi Confidential Proprietary 15



Open for success




Creating Govt InvoiceNow

Open for success

e-Invoice
View PEPPOL Invoice
Credit Note Create Non Govt PEPPOL Invoice
New SG Government Invoice 7 Upload PEPPOL Invoice

| Submit H Save as Draft ]| Cancel l
Create Govt PEPPOL Invoice <
_ Purchase Order Information Create Purchase Invoice

Purchase Order No:
(=) Payment Terms™: o
v Business Unit Category™: v
v Business Unit*: v

TR NN NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE ",
o
o

: To create Gov PEPPOL Invoice,
................ : click e-Invoice > PEPPOL Invoice
i > Create Govt PEPPOL Invoice

SESAMi Confidential Proprietary
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Creating Govt InvoiceNow

Header Details Attachment

ndicates a required field.

Create New SG Government Invoice

Invoice Information Purchase Order Information

I Submit || Save as Draft H Cancel

To input the Purchase Order No under the
PO based Invoice

.:Invoice No*: 185-738-1839/01 Purchase Order No: PYX13875EPOYQO1 Sel?c.t the busme_ss unit c.ategory (sov
: entities) and business unit (cost center)
= Invoice Date*: 18/10/2023 Payment Terms™: 30 Days ~ .,0' .
ETax Rate™: Standard-rated Supply (Tax Rat¢ v Business Unit Category™ SDC - Sentosa Devt Corporatior v ?‘
ECun'ency: SGD Business Unit*: CC103 - Finance v T e e P L E P L L VT P LU L L EPECPEPECTCPECECRE .,
Hiokes Descrpton SUpPly Consuliancy Senvces ; { When submitting e-invoices to

i S / ................................................................................................... . Singapore Government Agencies,

please send the e-invoices to the
recipient Inf i Infi i

fy reciplont Information . Peppol ID (0195:SGUENTOSGA0028A)
E Recipient PEPPOL ID*: 0195:SGUENTOSGAD028A Q * gSender PEPPOL ID: 0195:SGTSTSSMRECVO01 Of the Accounta nt General Depal’tment.

* Click here for PEPPOL Directory.

= Recipient Email: [

]

* (to send an email notification to recipient)
0

o

Recipient Billing Information Sender Billing Information

o

The Accountant General’s Department
will send the e-invoices to the
respective Singapore Government

Recipient Company Name*: Finance Sender Company Name: Creative Consultancy Pte Ltd Agencies for processin g
Address Line 1: Sender Company Address:
Address Line 2 city: Alternatively, you may input the Peppol
EE— s ID of the specific government agency
that you are invoicing by checking the
City: Country: Singapore o
K o nasee Peppol Directory.

Postal(ZIP) Code: Tax Registration No: ".‘ .."
Country S‘ngamre senuer CO"tac‘ pnone NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN EE R [
Contact Name* Sender Contact Email CUSTOMERCARE@SESAMI.COM

SESAMi Confidential Proprietary 18


https://www.peppoldirectory.sg/

Creating Govt InvoiceNow

Create New SG Government Invoice

:‘. ......................................................... ..‘ P Details P — i | Submit || Save as Draft || p— g
g E “indicates a required fisld. e rerrrararans K ..................... v
: Refers to the line item of the : . .
;e dureercerseeenenn
E PO Issued by the Agency, E ---------------- LLEL L LT TP T :
Purchase Order ltem No: " " " e menmnnnnaanaaa,, P PA-021-011 H
et eerees . - GR Number. GRN016.691-103 e —————— - INN——. . ... .
s Part Number/Service fiem ; Once completed, click save
 Click the line discount type s S BT ereuRmIe .
! to select discount per item or LI
i total amount (if any) ’
"‘~ .......................................................... ": ."'Unlgf.lf'leasure*: piece v
........................................................... e Quamﬂ;:h-.....,.. 1000
Click the line discount type ot Gosts 0.50
to select the percentage or e, Line Discount Type: “Line Discount Type- Line Discount Type- v
H RRRLTTTeN . D tPer It
: amount (if any) E ....... * .« Ling Discount Amount: D::Exzt u:r'l'oleanl.lAmounl
M snsEsEsEEEEE SRR EEEEEEEEEEsEEEEEEEEEEEEsEEEEEEEEEEEEEE . Line Discount (% DI’.A.I'I’.I{.JI]I:If).Z""--.,._.. |_% — v |
T e . | e
E E Line Total Amount: "% or Amount- 500.00
: To duplicate the item, click on : Aot - -
: . .., Update ltem Cancel
: the dashboard icon R
: E '~.~... Purchase Order ltem No Part Number/Service ltem Description Invoiced Quantity Unit Cost Line Discount Line Total  Action
e ta e e re et e raran e re e rareararanrra e rnrnnrans 2 < g R IE " BuePen | piece e . . —— E
T . "A s | 7| 2 BITEE T 2 s (7 T T o @ DT E
! To edit the line item, click on __________ iy 4|2 PA-0022-011 GRNOD14-1485 3 Black Pen | piece 1000 045 | 25 | 42750, PE ;
: . anasnmmennenrenttt \... S IPRRRAIESIIIIIEITERTETIEITTToecsissiaLiisiiit .
: the penCIl icon; to delete the D e et T PP
i line item, click on the ‘X’ button =TT
:‘ _: Summary of Tax Rate Currency Amount Before Tax Tax “
" lllllllllllllllllllllllllllllllllllllllllllllllllllllllll l" Standard-rated Supply 8% SGD 142?50 11420 Amoun[ Before Tax 142?-50
Tax Amount 114.20
Total Amount After Tax 1541.70

SESAMi Confidential Proprietary
10



Creating GOVt |nVOiCENOW EE Open for success

Create New SG Government Invoice

Header Details Attachment I Submit H Save as Draft H Cancel }
*indicates a required field.

Attachment to Buyer if any

---------------------------------------------------------

' If any file is uploaded, please note T

: that only a specific formatand up : )

: . Fevenannunns Selecthle. ... s $ | Choose File | No file chosen

i to 1MB per file are acceptable. :

: Once done, click submit to Attachment Description:

i complete the submission H

Y +* YA

External Reference(URL):

Note:
Acceptable file formats are .jpeg,.png,.pdf only.

File upload allows only 1 MB per file.

SESAMi Confidential Proprietary 20



Creating Govt InvoiceNow

Open for success

e-lnvoice E CEETTTTY]

PEPPOL Invoice > View PEPPOL Invoice

Credit Note

Create Non Govt PEPPOL Invoice

’EPPOL Invoice Listing

Sent Invoice

PO NO I |
Invoice Date To |dd mmiyyyy = |
Buyer Name | |
E o e e et i e |
18 Oct 2023 18 Oct 2023 1.541.70 Pending

Upload PEPPOL Invoice

Create Govt PEPPOL Invoice

Create Purchase Invoice ) . ] .
To view the submitted invoices,

click e-invoice > PEPPOL Invoice
> View PEPPOL Invoice

SESAMi Confidential Proprietary
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Creating Govt InvoiceNow

Open for success

e i PEPPOL Invoice Listing
Sent Received
Sent Invoice
search Criteria
Invoice No | | PONO | |
Invoice Date From (ad Imm/yyyy Dl Invoice Date To | dd/mm/yyyy - |
Status LA" v | Buyer Name I |
) e e e e e e e e e
INVITEST/Z.. PEPPOL INVOICE P000026 ZETTASOLUTION PTELTD 17 Oct 2023 17 Oct 2023 23,430.60 Failed )
IN T/iZ.. PEPPOLINVOICE P000026 ZETTASOLUTION PTELTD 17 Oct 2023 17 Oct 2023 SGD  23,430.60 Success = )
%4013& PEPPOL INVOICE IMDADEMO02 170ct2023 17 Oct 2023 SGD  17,064.00 Pending = o
1 T/0... P0O00093-
cvont . ffsfpon_ INVOICE /1. IMDA BUYER TESTER 16 Oct 2023 16 Oct 2023 SGD  216.00 . Succis:s .y Paid I S
%55—0 PEPPOL INVOICE ieg?ggs IMDA BUYER TESTER 16 Oct 2023 16 Oct 2023 SGD  32480° .. Success e P S
"~~...-.., ) :‘:‘.‘ PPTTL i -
eeeteeeseereseeeesessessesessesseseesestessesesfeseessesessessessssessessessssessesssseseessessssneneisi Lt tr et se e e e e e A A e et an e nenan e e e e e s .

You may view your invoice [SENT/RECEIVED tab] by clicking the invoice no. Alternatively, you may click the printer button to
store your PDF invoices. You may also view the invoice submission status and response status from the buyer

SESAMi Confidential Proprietary 22



Open for success




Invoice Batch Upload InvoiceNow EMM for success

Jubs e-PO e-lnvoice rerrrrrr e snre e s LG e rmrennnas :

PEPPOL Invoice View PEPPOL Invoice

Credit Note Create Non Govt PEPPOL Invoice

Tender/RFX Publications)

Create Govt PEPPOL Invoice L etmrssreerereeesssssssesesereeesnnsssseaeeeeerennnnny,
Search: : :~’ .
Create Purchase Invoice i i Toview the submitted invoices,
click e-invoice > PEPPOL Invoice

> View PEPPOL Invoice

Description Starting Closing Submission Acfion Selectto

Date Date Participate

o
-------------------------------------------------------------

SESAMi Confidential Proprietary 24



Invoice Batch Upload InvoiceNow

Open for success

Download Invoice Template

b
Upload New Invoice

Upload Invoice

“indicates a required field.

Click here to download the invoice template.

Select File to gipload:* Choose File | No file chosen

«
.;" Upload
Note:
Acceptable file formdis are .xIsx,.xIs only. .
3 AutoSave (@ of) Dy O~ = SESAMi PEPPOL Invoice Upload Template (... = Saved to this PC v £ Search
File upload allows only. 10 ME per file.
Kl File Home Insert Page Layout Formulas Data Review View Automate Help Table Design
S ’. . g .
. o s || = = Conditional Formatting v &8 Insert v v
. (B4 | o Jn KA | == B | e | E 0 | & 0%
K o - 7, Format as Table v elete v
] y it B F Tabl 2% Del ona b
. K ste = = = = = o) 0 00 | = — = I
v . ¥ B I U-~ ‘ v Ees==sEsE B $-% 9 ‘ 00 30 | [ Cell Styles ~ [ Formaty | &~ gy Sl
‘.,...............................".‘..: .............................. . Clipboard K] Alignment K] Number K] Styles Cells Editing

Click to download the Excel template
and key in the details.

Tax Rate * ~  Currency * ~ Payment Terms * ~ | Recipient PEPPOL ID * ~ | Recipient Company Name
Standard-rated Supply (Tax Rate 8% Singapore Dollar 30 Days 0195:5GTSTSSMRECVO1 SESAMI Test Accout

Once completed, click “Choose File”
to upload

SESAMi Confidential Proprietary
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Invoice Batch Upload InvoiceNow

Open for success

*indicates a required field.
Download Invoice Template

Click here to download the invoice template.

Upload New Invoice

Select File to upload:* Choose File | No file chosen
Upload
Note:

Acceptable file formats are .xIsx,.xis only.
File upload allows only 10 MB per file.

Upload Error Details

- i If there is an error with the :
i error details will be shown below.
Invoice Invoice Number * Invoice Number* is duplicate. ~ ighereeeeeea i
i The error details can be exported
i into an Excel file.
26
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Invoice Batch Upload InvoiceNow EMM for success

Upload Invoice

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

“indicates a requirad field.

Download Invoice Template

Click here to download the invoice template.

Upload New Invoice

Select File to upload:® Choose File | Mo file chosen

Upload

MNote:
Acceptable file formats are xlsx, xIs only.

File upload allows only 10 ME per file.

SESAMi Confidential Proprietary 27



Invoice Batch Upload InvoiceNow EMM for success

PEPPOL Invoice Listing

Sent Received

Sent Invoice

Search Criteria

Invoice No | | PO NO | |

Invoice Date From | dd/mm/yyyy - | Invoice Date To | dd/mm/yyyy = |

Status | Al y | Buyer Name | |

INVD335-1 «...PEPPOLINVOICE PO2359372 SESAMI Test Accout 18 Oct 2023 64.80 = ...

.....
.........
...................
.........
...........
.............
............
..........
............
------------
............
.....
........................
...........
-------------
------------
............
.............
............
.................

Invoice save as draft, click the Invoice No to edit. You can
also delete the draft invoice by clicking the trash bin

.,
.......................................................................................................

SESAMi Confidential Proprietary 28



Invoice Batch Upload InvoiceNow Emopen for success

View Invoice (Draft)

[Eat ] Close |

. 4
Header /
Invoice No: INVD385-1 Purchase Order No: PO2350872 i
Invoice Type: PEPPOL Invoice
Invoice Date: 18 Oct 2023 Payment Terms: 30 Days
Tax Rate: Standard-rated Supply (Tax Rate 8%) Business Unit:
Currency: SGD

Invoice Description:
Invoice Status: Draft

Recipient Information Sender Information

-------------------------------------------------------------------
o »

o
-------------------------------------------------------------------

SESAMi Confidential Proprietary 29



Invoice Batch Upload InvoiceNow Open for success

Edit Draft Invoice

S REEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENN,

Details Attachment Submit || Update || Cancel
“indicates a required field. ’~..>."
Detail Information
Purchase Crder ltem No: "“
GR Number:
Part Number/Service ltem: “"
Description™ Blue Pen -,
Y
Unit of Measure® Soce . - .“...‘
Invoiced Quantity* 100 ~. i To enter the amended details
Unit Cost- ~ i and click “Update Item” to :
: 0.600 K e fs . :
et submit ( if there are few items
Line Discount Type: . R "‘____..-- :
| -Line Discount Type- v i toamend) or “Update” to :
Line Discount Amount: 0 -‘“__,..--__.---‘ submit.
I EC I (€D QA i |'%0lAmounl— v | ..--"""--“‘ "'~-----------------....................................-";
Line Total Amount: 50,00 ““_____..---'
Line Item Tax: Standard-rated Supply (Tax Rat » ennen?

.
I“--‘

Purchase Order Item No Part Number/Service ltem Description uom Invoiced Quantity Unit Cost Line Discount Line Total Action

& | £ | Blue Pen piece 100 0.600 0.000 50.00 E
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Invoice Batch Upload InvoiceNow

Open for success

PEPPOL Invoice Listing

Sent Received

.,
Sent Invoice
Invoice No ‘ : ., | PO NO | ‘
Invoice Date From ‘ dd/mmiyyyy ., = | Invoice Date To | ddimmivyyy = ‘
Status ‘ Al Buyer Name | ‘
mmmm--
INV0385-1  PEPPOLINVOICE PO2359872  SESAMI Test Accout bR Qct 2023 18 Oct 2023 64.80 Success
b LLTTRS y
.‘.................................... ....... BRI .r;- :’.—u.‘...'.-.‘..‘.-.-. ...................................... .
! Click the “Invoice No” to check the submitted invoice or click
the “ Printer”” for bookkeeping
You may click the received tab by receiving InvoiceNow invoices :
from suppliers :
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What is GST InvoiceNow? M
Open for success

The Requirement from IRAS

GST-Registered Businesses will be required to use InvoiceNow Solutions to send invoice data to IRAS
for tax administration purposes (in phases).

L |
aERRRRR 4

[ LIRRRITY]
InRnnnnnl
>

Fee

From 1 May 2025 From 1 Apr 2026

From 1 Nov 2025

Soft launch for Mandatory participation

non-mandatory Mand L. for all businesses that h l
participation for all fan atolry.partICIpatlt:In apply for voluntary GST There are [: ans to d
businesses that wish to or newly incorporate registration, regardless progressively exten

companies (incorporated of incorporation date or mandatory participation

come onboard early. o
y within 6 months from the to new compulsory GST

business constitution.

time they submit their registrants and existing
application for GST GST-registered businesses.
registration) that apply for
voluntary GST registration. More information will be

shared at later date.

SESAMi Confidential Proprietary



GST InvoiceNow Activation by Users

Open for success

Eﬁ(—}\ My Account

WoarldConnect

‘ User Profile

PEPPOL

Company Profile

Users may activate the GST InvoiceNow connectivity for :
their business within the web portal following these steps: :

i My Account> PEPPOL> C5 Activation

PEPPOL Registration

:  After the “Signer name” and “Signer
email” is entered, click on the “C5
Activate” button.

A CorpPass authorisation email will be
sent to the Signer email address. Once
the CorpPass authorisation is

: complete, the business is GST

% InvoiceNow Activated.

C5 Activation

IRSP Report

LHDN Activation

C5 Activation

Peppol ID* \vennee= 0195 SGTSTSSMRECV02

Signer email*:

Activation audit trail

0 - 0 of 0 records

SESAMi Confidential Proprietary 34



GST InvoiceNow Activation Audit Log

Open for success

CS5 Activation

[ c5 DeActivate || cancel |

Date of Activated: 04 Jul 2025
Participant ID: 199905189M
GST registration no: 199905189M
Signer name: Isabel S.
Signer email: InvoiceNow@sesami.com
Status: ACTIVATED
T secneas .
199905189M 0195:199905189M INITIATED_ACTIVATION INITIATED_ACTIVATION SUPPLIER 04-Jul-2025 04:38:19 PM
199905189M 0195:199905189M ."%.,.ACTIVATED ACTIVATED ADMIN 07-Jul-2025 09:26:13 AM

o BN~ I ) I

0

An “Activation Audit Trail” is created upon GST
InvoiceNow activation. This audit trail also records any
future deactivations and reactivations for tracking
purposes.
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Submission of Peppol Invoices to IRAS

Open for success

Create New Invoice

Header m Attachment Additional Document Reference

" Indicates a required field.

Invoice Information

Invoice Type*:
Inveoice No™:
Invoice Date™

Tax Rate™
(Choose Header GST or ltem GST)

Invoice Currency:
Tax Exchange Rate:
Invoice Due Date:

Invoice Description

CREEREERERREREEREEREL

i PEPPOLINV

'uuuuusuuu..v

.
.
(Y
.
£

.
ey

07/30/2025 ",

Standard-rated Supply (Tax Rate 9%)

Use Header GST *,

SGD

mm/dd/yyyy

| Submit || Save as Draft || Cancel |

Order Information

Purchase Order Mo:

Sale Order No:

Payment Terms*: v
Business Unit:

(Can insert the indicate "-" or "NA" if not applicable)

Tax Point Date: mm/dd/yyyy )

Invoice Period

Start Date: mm/dd/yyyy m]

End Date: mm/dd/yyyy (]

.
SRR N N A A AR AR R AR AR A AR A AR AR AR AR AN A RN NEAEEAREEARERREERREARERRREny

RRLLETTTTTTTTTEN

For Peppol invoices, a copy of the invoice data is automatically transmitted to IRAS.
Create your invoice as per usual.

.

.

tasnsnmnnnnnnn®

0
¥ a e R RN RN N R R RN R E N R AR NN NN AN NN SN AN AR NN NN AN NN NEANAENEANAANENNANAENEANEEREEEEEEEEEsEEEREEsssmsnssnasnans®




Submission of Non-Peppol Invoices to IRAS

Open for success

Create New Invoice

RN o | sz | o Documen Refrenc | it v s vt [ caon

* indicates a required field.

Invoice Information Order Information

Invoice Type™ : NONPEPPOL-INV ‘ « | Purchase Order No:

Invoice No*:

. Sale Order No
Invoice Date™: 07/30/2025 '\‘ 9| Payment Terms™ v
Tax Rate™ Standard-rated Supply“G‘Tax Rate 9%) ~  Business Unit
(Choose Header GST or Item GST) ‘ (Can insert the indicate "-" or "NA" if not applicable)

Use Header GST

Y
.
.
.
.
.
(Y
Y
03
.
.

Invoice Currency: SGD v | Tax Point Date:

mm/dd/yyyy m}]

“
s
3
Tax Exchange Rate: "\ Invoice Period

Invoice Due Date:

mm/dd/yyyy Hy  StartDate: mm/dd/yyyy [m]
Invoice Description: "“ End Date: mm/dd/yyyy m]
"
% :C5TransmissionDate: 07/30/2025 o
3 R 4
(TR NN R AR AR AR R NN EEEEEEAEAEAEAEEEEEEEEEEERERERERREREREE ‘:«“.‘.‘ ................................................................... .

For non-Peppol invoices, the “GST InvoiceNow Transmission Date” field is required.
You may select the date in which you would like the invoice to be transmitted to
i IRAS. Create your invoice as per usual.

.
. K
.,

‘a




ViEWing the GST InVOiCENOW Status Open for success

PEPPOL Invoice Listing

Sent Received

Sent Invoice

TR NN NN EEEEEAEEEEEAEEEAEAEEEEEAEEREEAREREEAEERREE,
- .

»,
o

e e ) ) e

After invoice submission, you
may check the GST

.
sEEEEEEEEEEhEsssEEEEEEy
R .

o
Yeanmasasasasasssasannns®

Invoice No | | PO NO | | )
InvoiceNow Status on the
Invoice Date From |mm,ndd,ww a | Invoice Date To |mmfddfwvv o | ““‘_‘m Invoice Listing page.
Status | Al vl Buyer Name | | “,"ut .
‘...................A o* Ytausssssssssssssssssssssssnnnnnnnnnnnnnn i nnn®
e 2 ) ) K e i
PEPPOL SESAMI TEST PEPPOL
INVOICE INVOICE RECEIVER 15 Jul 2025 15 Jul 2025 SGD 348.80 Success Success Q ]
PEPPOL SESAMI TEST PEPPOL
14Ju12025 14 Jul 2025 SGD 4360 s s
123456436 \\voicE INVOICE RECEIVER Y Y Hecess Heeess = 2
PEPPOL SESAMI TEST PEPPOL
" 04 Jul2025 04 Jul 2025 SGD 26160 s s 3
123456433 . \\voicE INVOICE RECEIVER Y Y uecess Heeess = S
PEPPOL SESAMI TEST PEPPOL
97 Success
1234 VOICE VoI RECENVER 26Jun2025 26 Jun 2025 SGD 359 Draft = s 1@
PEPPOL SESAMI TEST PEPPOL
26Jun2025 26 Jun 2025 SGD 3597 s Success ,
1234 INVOICE INVOICE RECEIVER un un ueeess = §
PEPPOL SESAMI TEST PEPPOL
7 ! Fail 4
123456436 INVOICE 364 INVOICE RECEIVER 26 Jun 2025 26 Jun 2025 SGD 654.00 Success ailed =1 2
PEPPOL SESAMI TEST PEPPOL
123456432 23Jun2025 23 Jun 2025 SGD 3815 Success Success = 3

INVOICE INVOICE RECEIVER




Submission of B2C/ PCP Invoices to IRAS w

-----------------------------------------------------------------------------------------------------------------------------------------
o

Submission of Invoice Data on an Aggregated Basis:

1. Supplies made via point-of-sale (“POS”) systems e.g. cash registers;

2. Supplies where simplified tax invoices (“STI”) are issued. Serially
numbered receipts are considered as STI transactions; or

3. Petty cash purchases (“PCP”) e.g. staff claims and purchases using
corporate cards

Q
.
------------------------------------------------------------------------------------------------------------------------------------------

e-lnvoice

-------------------------------------------------------------------------------------
.

PEPPOL Invoice You may create an aggregated invoice by
= following these steps:

Credit Note

. 0
....................................................................................

Create B2C[PCP &




Submission of B2C/ PCP Invoices to IRAS

Open for success

smmmmmmnmEnn,
s

Header
Mﬁahsammﬁew--..................

RLLLLL

Create B2C/PCP Invoice

| Submit H Save as Draft H Cancel ‘

W NN NN NN NN N R N R NN AN N R NEENAANNNNANENNEENENEEEEEREEEEEEE,

Invoice Information Order Infonnation H
== i Createa B2C/ PCP invoice by completing the
H “ ” g
Invoice Type™ @ B2c () PCP Purchase Order No*: H mandatory Header fleIdS.
anOiCQNO': llnchZd I l Bus‘nessu"“: NN NN NN NN NN NN NN NN NN NN NN NN NN NN N NN N NENENEEENEEEEEEEEEEEEEEEEEREES
(Can insert the indicate ™" or "NA™ if not applicable)
Invoice Date™: 02/06/2025
Sale Tax Rate™: Standard-rated Supply (Tax Rate 9%) v
Cunency: SGD v
Invoice Due Date: dd/mm/yyyy
Invoice Description:
Details |} i | submit Save as DraftH Cancel‘
*mdicalesar‘eqtﬂmﬁhﬁldv: ____.-.----"............:
Detail information
‘kﬂ"li‘tCL)st*t _..---.-.--""'
‘¢’ wune® -
o wnn®®
I .., iem

Fill in the aggregated amount
under the “Details” tab.
Once completed, click on
“Submit”.

sEEEEEEEEEEEEEEEEEEEy,
.

., g

g -
NamssEssEsEEsEssEEsEssEsEEsEsssssEssEssEsssesnanmannnnns®

Item Name Invoiced Quantity Unit Cost Line Total

Summary of Tax Currency Amount Before Tax Tax “

Standard-rated Supply 9% SGD 0.00 0.00 Amount Before Tax 0.00

Yannsnnnnnsgannnnnnnns®

Tax Amount 0.00

Total Amount After Tax 0.00

»f

Cammsmmmnmnnnn
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